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Valdosta City Schools

Student Support Team

Procedures

Student Support Teams are required to operate in Georgia public schools in an effort to support teachers in developing alternatives to meet the needs of individual students.  The Student Support Team (SST) is a building-level committee consisting of three or more persons established to identify and plan alternative instructional strategies for students who experience learning or behavior problems in the classroom.  The SST may be comprised of principals, assistant principals, classroom teachers, special education teachers, school counselors, school social workers, school psychologists, central office personnel, the student, and the student’s parents. Parents/guardians shall be invited to participate in all meetings of their child’s SST and in the development of interventions for their child. The SST is an interdisciplinary group that uses a systematic process to address learning and/or behavior problems of students. 
The SST is a function of regular education, not special education. The goal of the SST is to make certain that every effort is made to meet the student’s needs in the regular classroom before any consideration is given to special education. School personnel and parents/guardians may determine that there is a reasonable cause to bypass the SST process for an individual student. Documentation in the student’s record shall clearly justify such action, including whether the parent or guardian agreed with such a decision. In cases where immediate referral is sought, the SST shall still determine what interim strategies, interventions, and modifications shall be attempted for the student.  
It is important that the SST not be considered as the last alternative of help for a student.  On the contrary, assistance from the SST should be sought at the onset of a student’s problem—when s/he begins to have consistent difficulties in the classroom. If a student begins to have consistent difficulties in the regular classroom, the teacher should begin to document (informally) problem areas and modifications/ interventions being utilized to help the student. Once the teacher has determined that further assistance is needed to help the student succeed, s/he should initiate the SST process by completing the SST Request. Other school personnel or parents may also request assistance from the SST.
In order to make the SST process efficient and consistent throughout the Valdosta City Schools, various forms and procedures have been developed with input provided from each school. The Student Support Team Process form provides a brief overview of the forms and procedures to follow and may be helpful to use as a “cheat sheet” when monitoring students in SST. Detailed instructions concerning the completion of the SST forms and procedures are outlined below. 

Each school psychologist is responsible for supervising the SST process at his/her designated school. For additional questions or concerns, contact your school psychologist at 229-333-8505.

SST Request – This form is now in a checklist format and addresses learning or behavior problems. It is important to specifically identify any areas of significant difficulty and avoid checking everything on the form unless it is a problem area. Problems identified on the SST Request should be addressed by the SST when developing the SST Instructional or Behavioral Plan. It must be emphasized that the SST should not be considered as a last alternative of help for a student. Information required on the SST Request includes previous interventions, school/social history, an attached copy of permanent record, and most recent report card/progress report. Social history and demographic data may be obtained during a parent/teacher conference or be completed by the school counselor. Under the Comments section, the teacher should avoid making a “special education diagnosis” with phrases such as a learning disability, behavior disordered, ADHD, etc.  

SST Speech/Language Request – This form is used when students are demonstrating Speech/Language problems in the classroom. 
Special Education Information Request – Prior to the Initial SST Meeting, the top portion of this form should be completed and sent to the Special Education Secretary at the Special Education Office. Any information regarding prior referral to special education, previous testing, etc., will be completed and returned to the SST. This information may be helpful in determining appropriate modifications/ interventions for a student.  

SST Parental Consent – Contact with parents at the onset of a student’s problem is an important component of the SST process. Whether the parents are informed of their child’s problem through a parent/teacher conference, telephone call, or letter, documentation of any attempt to help a student succeed in school is needed. The SST Parental Consent can be obtained from the parent prior to or after the Initial SST Meeting, as needed. NOTE: The SST process can be continued without parental consent, although further testing, observations, etc., cannot be conducted without parental consent. If parents do not agree with further testing, the teacher may still request assistance from the SST to monitor and make appropriate recommendations concerning the student’s educational progress. This information is now included on the SST Parental Consent.

Vision and Hearing Screening – Difficulties with hearing and/or vision may have a profound impact on a student’s learning. It is often beneficial to complete Vision and Hearing Screening early in the SST process. SST Parental Consent is required for any screening, including Vision and Hearing Screening. If the SST requests educational screening, the student must have passed vision and hearing screening within the previous year.   

SST Minutes – The purpose of this form is to document the minutes of the Initial SST meeting and any Status Check Meetings that occur.  Minutes should be written each time an SST meeting is conducted. Prior to the SST Meeting, a Chair and Recorder should be appointed so that one individual is not responsible for leading the SST Meeting and completing the minutes. A student’s involvement in SST may occur intermittently throughout his/her schooling, with various problems being addressed by the SST. Additional SST Screening and/or Service Requests are included on this form along with the next meeting date. A request for screening and/or other services can be obtained by sending a copy of the SST Minutes to appropriate personnel. In addition, teachers, parents, and/or other appropriate personnel should be provided a copy of the SST Minutes as needed.
Student Instructional or Behavioral Plan – This form is utilized to develop and document the actual SST plan.  The SST should determine which Essential/Important QCCs and/or behavioral goals need to be targeted by the SST plan. The SST should consider all information available concerning the student and then provide modifications/interventions to specifically address the QCC and/or behavior goal. The SST plan is a working document that the teacher will use to implement modifications suggested and document results. It includes a place for the Date(s) Implemented, Person(s) Responsible, and the Results when an SST meeting is held. NOTE:  Modifications/interventions should be consistently attempted for at least 4 weeks in order to determine their effectiveness. Teachers, parents, and/or other appropriate personnel should be provided a copy of the Student Instructional or Behavioral Plan as needed.
Student Instructional/Behavioral Plan Strategies – This handout provides a broad list of modifications/interventions that can be implemented with the student.  Utilize this list as a “spring board” in developing modifications/interventions. They are categorized into Accelerated, Differentiated, Additional, and Behavioral strategies. This is intended to assist with the development of the Student Instructional Plan necessary for students who do not meet promotion criteria based on CRCT criteria. A list of Parent strategies is also included. An effort should be made to list at least one strategy for the parent to attempt at home. This will allow the parent to fully participate in the collaborative process of the SST.
SST Checklist – This form is provided to assist the SST in making certain that all necessary documentation has been completed for the student in SST and to provide easy access to student information and meeting dates. The intent of this form is to provide current demographic data, current school records, a record of SST meetings, and parent notification for SST meetings in one place. A new form should be updated and attached each school year. 

SST Tracking Log – This is a form that will allow you to keep accurate data on the SST process. The SST should list each student for which the SST has been requested and update this information throughout the school year as SST meetings are held. A copy of this form should be turned in to your school psychologist every nine weeks in order to accumulate system-wide data regarding the SST process in each school.

Authorization to Release Records – This form can be used to request records from outside agencies (i.e., medical, psychiatric, mental health, previous schools, etc.). NOTE: If the SST suspects that the student’s problems have been previously documented by an outside agency, records should be requested.  

Student Accommodation Plan (Section 504) – This forms serves as documentation of services to students with disabilities that affect the student’s educational progress and which are not covered by Special Education.  Examples of disabling conditions that may impair learning are juvenile diabetes, asthma, ADHD, seizure disorder, etc. Since information collected on these students may be placed on the SST Forms and many parents request to review their child’s accommodation plan, this form may be useful.  The requirements of Section 504 are implemented through the SST process; therefore, any SST form listed above may be used in the student’s “Section 504 Folder.”

Parent/Student Rights – This form should be provided to all parents of a student with a Student Accommodation Plan (Section 504).  The SST should document in the minutes of the SST meeting when this form is provided to the parents.
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